
Dear colleague, 

Please keep in mind that, to minimise the organisational expenses, all the labour related to 
the composing of the Abstracts Volume will be done by the Organising Committee on the non-
profit basis. The Committee cannot re-work the Abstracts as sent by the Participants, if these do 
not comply with the requirements as set forth in the Abstract_Template.dot file. This is 
particularly true in what regards the Figures: if you do not supply your Figure in the proper 
format, it becomes essentially impossible to arrange your Abstract in the form suitable for it to 
be included in the Abstracts Volume. Therefore please adhere to the following instructions. 

To ensure the best available quality of the Abstract Volume, the Abstract_Template.dot file 
was composed and posted on the Symposium web-site in the compressed form 
Abstract_Template.zip. 

The file Abstract_Template.dot is formatted according to the Page Properties and Styles as 
necessary for your Abstract. This makes the preparation of the Abstract quite easy. You have to: 

• Decompress the Abstract_Template.zip file and save the file Abstract_Template.dot, 
which is contained therein, in a suitable folder 

• Read this file into the MS Word. The new file Document 1 will appear in the MS Word 
window. Please read this file thoroughly. 

• Save this file under a suitable name (In Basic English Letters Only, no specific 
national alphabet letters) for your Abstract. For example, if the authors’ family names 
are Zagłoba and Kowalski, the name should be Zagloba_Kowalski.doc  

• Apply the template Abstract_Template.dot to your Abstract. To do this, you have to 
select the MS Word menu item: Tools→Templates and Add-Ins… The window 
appears, in which you have to press the Attach… button, then to find and select the 
Abstract_Template.dot file. Then you have to put the mark in the 
Automatically update document styles box and press the OK button 

Then you have to insert the cursor in the proper place, type your text, and delete the initial text of 
the template. To create the new paragraph, you have to Copy the appropriate paragraph as a 
whole, and to Paste it in the proper place. Therefore you do not have to invent your own styles, 
formatting etc. It would be convenient to have some non-printable symbols displayed on the 
screen, namely the Tabs and Paragraph marks; to do this, you have to open the Tools menu, 
select the Options item, and in the View tab select the Tab characters and Paragraph marks. 

The Abstract should have at most than one page; therefore you can include only one Figure. 
The colour figure will be printed in the Grayscale format. Please note that the appearance of the 
figures made by Excel, Origin etc. is computer-dependent; this means that, if you have inserted 
such a figure in the text (and, moreover, pasted some text in front of it using the MS Word tools), 
the figure and the pasted-over text can be distorted when displayed on and printed by another 
computer. To avoid this, please supply your figure in the computer-independent format *.jpg or 
*.gif. The figure should be inserted in line into the text as the separate paragraph (do not put it 
in front of the text). The caption to the figure should be typed as the separate paragraph in the 
Abstract text; do not insert the caption in the graphics. Please also supply your figure as the 
separate file named as e.g. Zagloba_Kowalski.gif . If possible, please also supply your original 
figure in the Excel, Origin or Corel Draw format. 

The references to the figure in the text should be as: … as shown in the Figure … (inside the 
sentence), or: Figure illustrates …  (at the beginning of the sentence). Similarly, the table (at 
most one) should be referenced as: … values listed in the Table … and: Table summarises … . 
The data in the table can be typed in a smaller font size, if necessary to confine the table inside 
the margins. 



The equations should be typed by the MS Word Equation Editor. 

 Please keep in mind that all the documentation related to the Symposium is maintained in 
the electronic form only, and all the correspondence related to the Symposium is to be made 
only by e-mail. Therefore please indicate your actual e-mail address in the “Sender” and 
“Reply to” fields of your e-mail messages. In the “Subject” field please indicate In Basic 
English Letters Only, no specific national alphabet letters, the family names of all the authors 
followed by the ‘Symp-Abs’, e.g. 

Zagloba Kowalski Symp-Abs 
The Abstract file should be supplied in the *.doc format, and the figure file, additionally, in 

the *.jpg or *.gif. The files submitted in the non-standard format, self-extracting (*.exe) files 
etc will be rejected. 

All the files related to one Abstract should be compressed into a single *.zip file, e.g. 
наприклад: 

Zagloba_Kowalski_Symp-Abs.zip 
This compressed file should be attached to the separate e-mail message; i.e., if you have to 

submit three Abstracts, please send three e-mail messages, to each one the files related to the 
particular Abstract is attached. 

If the size of the compressed file exceeds ¼ MB (256 kB), please split it into volumes, each 
having the size less than ¼ MB (256 kB), and attach these to the separate e-mail messages. In 
this case, the “Subject” fields of these messages should bear also the number of the volume, e.g. 

Zagloba Kowalski Symp-Abs Part 1 
Please also comply with the guidelines regarding the e-mail communication with the 

Secretariat as set forth in the document: 
http://www.thomascat.info/Scientific/Ukr_Pol/e-mailing-Eng.pdf  

With best regards, 

E. Aksenenko. 


